| Want to Make a
Payroll Tax Deposit (DE 88)

Payment

Slide notes

The California Employment Development Department (EDD) developed this tutorial to assist you with
navigating through e-Services for Business. This tutorial will show you how to file a Payroll Tax
Deposit (DE 88) in e-Services for Business. We will begin at the e-Services for Business home page.
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o e-Services for Business

€« C M @ https://eddservices.edd.ca.gov
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My Profile

State of California
‘cov Employment Development Department

/ﬂ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online
My Accounts
2 My Proile I NEZI0 | WANT TO
HOOK-XXXXXXX «/ There are no alerts Register a New Account (DE 1)
SMALL BUSINESS Add Access to Another Account
430 ANY. ST Attach a Bulk Payment File

SACRAMENTO CA 95814-0000
Attach a Return File

Make Multiple Payments

B ey

(# mvaccouns Select “Employment Tax”
Filter
Account Type Account D Name Balance
Employment Tax XXX-XXXX-X SMALL BUSINESS 0.00

Employer: Select the Account Type (e.g., Employment Tax) to file a return, make a payment, update account information, or for other options.

AgentEmployer Representative: Select Other Accounts from the top-right, then select the Account Type (e.g., Employment Tax) to file a return, make a payment, update
account information, or for other options.

ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map

Copyright © 2016 State of California X

Slide notes

This is the e-Services for Business home page. Select the “Employment Tax” link for the account for
which you would like to file a Payroll Tax Deposit (DE 88).
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My Profile
% State of California
‘cov Employment Development Department

/ﬂ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online

= 4 My Accounts » Account: XXX-XXXX-X 8 Log Out

& EMPLOYMENT TAX \- ACCOUNT ALERTS 1 WANT TO
XOXK-XXXX-X + There are no alerts Make a Payment
SMALL BUSINESS View My Payments
456 ANY ST

Update Account
Close Account
Get My Ul Rate

SACRAMENTO CA 95814-0000

aecent i Select “30-Sep-2016" fons

PERIODS

30-899-20(6 0.00

30-Jun-2016 0.00 15-Jul-2016 Processed Tax Return
31-Mar-2016 0.00 15-Apr-2016  Processed Tax Return
31-Dec-2015 0.00 15-Jan-2016 Processed Wage Report
30-Sep-2015 -1.58 19-Oct-2015  Processed Wage Report
30-Jun-2015 0.00 16-Jul-2015 Processed Tax Return
31-Mar-2015 0.00 24-Apr-2015  Processed Wage Report
31-Dec-2014 0.00 20-Jan-2015 Processed Wage Report
30-Sep-2014 0.00 17-Oct-2014 Processed Tax Return

javascript:; I »
Slide notes

This is the “Account” home page. Select the period for which you want to make a DE 88 payroll tax
deposit. For this example, we will choose to file a deposit for the period of “30-Sep-2016.”
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My Profile i
State of California
‘cov Employment Development Department
/ﬂ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online
#& My Accounts » Account: XXX-XXXX-X » 30-Sep-2016 8 Log Out
‘ PERIOD 30-SEP-2016 \- PERIOD ALERTS I WANT TO
Employment Tax «/ There are no alerts Make a Payment
XXX-XXXX-X Select File or Adjust a Return
SMALL BUSINESS 8 »
oty Make a Payment
SACRAMENTO CA 95814-0000
SUMMARY ¢ perion aciviry
Balance 0.00 There has been no activity
ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map
Copyright ® 2016 State of California
ascripts; »
Slide notes

This page displays a breakdown of alerts and activity for the period 30-Sep-2016. Select “Make a
Payment” from the “I WANT TO” menu.
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My Profile

State of California
‘cov Employment Development Department

/ﬂ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online

My Accounts » Account: XXX-XXXX-X » 30-Sep-2016 » Payment

Important: ACH Debit payments must be initiated and submitted before 3 p.m. Pacific Time to settie on the next business day.
PAYMENT METHOD
ACH Debit ACH Debit {(Electronic Check) payments submitted before 3 p.m., Pacific Time, Monday-Friday (except holidays) will have
tive date of the next business day.
Credit Card “ i#” - Jtthis link to make a payment by visiting the Official Payment Corporation website. Payments are subjectto a 2.3
SeleCt ACH Deblt nt convenience fee. Your payment is effective on the date you charge it, as long as the transaction is completed by
night, Pacific Time.
2 Rows
ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map
Copyright ® 2016 State of California
javascript:; »
Slide notes

Select a payment method. The choices are “ACH Debit” or “Credit Card.” For this example, we will
choose "ACH Debit."
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/ﬁ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online

= & My Accounts » Account: XXX-XXXX-X » 30-Sep-2016 » Payment » DE88 Payment @ Log Out

Make a DE88 Payment

If you have an ACH debit block on your bank account, you must inform your bank of the EDD's company identification number,
2282533055 to avoid your tax payment being rejected.

Important: ACH Debit electronically debits your bank account. Payments submitted before 3 p.m., Pacific Time, Monday-Friday (except
holidays) will have an effective date of the next business day.

6 PERIOD 30- SEP-2016 {7} PAYMENT SOURCE 208 PAYMENT
Employment Tax
XXK-XXXX-X Bank Debit Date
SMALL BUSINESS Bank Account Type 21-Sep-2016
- >
gsAﬁcﬁRthéNTo CA 95814-0000 l B Hequired '*3”“’””'
R rQEJUv’EJ
Routing Number
Required Confirm Amount
N [Required
Account Number
[Required
Confirm Account Number
|Required

Save this payment source for future use.

‘r' SCHEDULE AND PAY DATE 'rl DEPOSIT AMOUNTS 3" PLUS

Mnmanis Cabmdisha _ limamels cmnant lnairanan MNanals.

4 »

Slide notes
If you don’t already have a stored payment source, enter your banking information here.

If you don’t already have a stored payment source, enter your banking information here. You have the
option to save this payment source for this account by selecting the “Yes” tab under the statement,
“Save this payment source for future use.”

The “Bank Debit Date” is prepopulated, but can be changed up to 90 days in the future. Enter the
payment amount, then confirm the amount.
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/ﬁ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online

My Accounts » Account: XXX-XXXX-X » 30-Sep-2016 » Payment » DE88 Payment @ Log Out

Make a DE88 Payment

If you have an ACH debit block on your bank account, you must inform your bank of the EDD's company identification number,
2282533055 to avoid your tax payment being rejected.

Important: ACH Debit electronically debits your bank account. Payments submitted before 3 p.m., Pacific Time, Monday-Friday (except
holidays) will have an effective date of the next business day.

‘ PERIOD 30-SEP-2016 ﬂ PAYMENT SOURCE 275 PAYMENT
Employment Tax
XXK-XXXX-X Bank Debit Date
SMALL BUSINESS Bank Account Type 21-Sep-2016
456 ANY ST [Checking - |
SACRAMENTO CA 95814-0000 . =
Required
Routing Number ; Required
(041210448 9onﬁrm Amount ~—
T - |Required
Bank Name
MIDDLEFIELD BANKING CO
Account Number
123456

Confirm Account Number
123456

Save this payment source for future use.
Yes '

Slide notes

You have the option to save this payment source for this account by selecting the “Yes” tab under the
statement, “Save this payment source for future use.”

The “Bank Debit Date” is prepopulated, but can be changed up to 90 days in the future.
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/ﬁ\ e-Services FAQs e-Services Tutorials Contact Payroll Taxes Employer Services Online

My Accounts » Account: XXX-XXXX-X » 30-Sep-2016 » Payment » DE88 Pa

Make a DE88 Payment

If you have an ACH debit block on your bank account, you must inform your bank of the EDD's company identification number,
2282533055 to avoid your tax payment being rejected.

Important: ACH Debit electronically debits your bank account. Payments submitted before 3 p.m., Pacific Time, Monday-Friday (except
holidays) will have an effective date of the next business day.

A PERIOD 30- SEP-2016 ﬂ PAYMENT SOURCE 208 PAYMENT
Employment Tax
XXX-XXXX-X Bank Debit Date
SMALL BUSINESS Bank Account Type {21-Sep-2016
456 ANY ST [checking n Amount

SACRAMENTO CA 95814-0000
Routing Number
|041210448

Confirm Amount

L

Bank Name w
MIDDLEFIELD BANKING CO

Account Number
(EOun
123456

Confirm Account Number
| 123456

Save this payment source for future use.
Yes [

Slide notes
Enter the payment amount, then confirm the amount.
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Bank Name
MIDDLEFIELD BANKING CO

Account Number
|123456

Confirm Account Number
|123456

Save this payment source for future use.

Yes |
18 SCHEDULE AND PAY DATE 21§ DEPOSIT AMOUNTS 20 PLUS
Deposit Schedule Unemployment Insurance ‘ Penalty i
I ‘ 0.00| 1 0.00
Required T )
q_E.:" ioyment Training Tax . Interest 2
Monthly | 0.00 0.00|
Next-Day 1 State Disability Insurance
Quarterly ‘ 0.00|
; ‘ — Payment Total
Semiweekly Personal Income Tax 0.00

0.00

@ The "Payment Total" does not match the
confirmed amount in the payment panel above.

Submit =~ Cancel |

ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map

Copyright ® 2016 State of California

Slide notes
Select the "Deposit Schedule." For this example we will choose "Quarterly."
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Bank Name
MIDDLEFIELD BANKING CO

Account Number
[123456

Confirm Account Number
|123456

Save this payment source for future use.

Yes |
18 SCHEDULE AND PAY DATE 21§ DEPOSIT AMOUNTS 20 PLUS

Deposit Schedule Unemployment Insurance Penalty

LRempioy : L /. "
[Quartery [~ | ‘ 0.00| 1 0.00]
Pay | ini : est 2
[Requi [ 0.00 0.00|
2 Required )
The date selected must be between 01—Ju|—201o-—g(ate Disability Insurance
and 30-Sep-2016. 0.00|

L | Payment Total

Personal Income Tax 0.00

0.00

@ The "Payment Total" does not match the
confirmed amount in the payment panel above.

Submit = Cancel |

ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map

Copyright ® 2016 State of California

Slide notes
Select the correct "Pay Date."
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Bank Name
MIDDLEFIELD BANKING CO

Account Number
[123456

Confirm Account Number
|123456

Save this payment source for future use.

Yes |
18 SCHEDULE AND PAY DATE 21§ DEPOSIT AMOUNTS 20 PLUS
Deposit Schedule Unemployment Insurance Penalty -
[uarterly [ -] | 0.00 1 0.00]
: : Interest

|| 0.00] 0.00

0.00

Payment Total

0.00

0.00

@ The "Payment Total" does not match the
confirmed amount in the payment panel above.

Submit = Cancel |

ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map

Copyright ® 2016 State of California

Slide notes
Be sure your “Deposit Amount Total” matches the “Payment Total.”
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T 400.00] =
Routing Number : :
|041210448 Confirm Amount
- : 1 100.00
Bank Name
MIDDLEFIELD BANKING CO
Account Number
(123456
Confirm Account Number
[123456
Save this payment source for future use.
Yes |
218 SCHEDULE AND PAY DATE o1 DEPOSIT AMOUNTS g pLus
Deposit Schedule Unemployment Insurance Penalty
[Quarterly - | 100.00| i 0.00|
Pay Date_ Employment Training Tax _ Interest z
[01-sep-2016 0.00 0.00|
State Disability Insurance )
0.00|
— Payment Total
Personal Income Tax 100.00
0.00|
Select “Submit” =
Submit Cancel
ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map
Copyright @ 2016 State of California
4 »
Slide notes

Verify that the “Deposit Amount Total” matches the “Payment Total.” Select “Submit” when you have
entered all of the information.
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| hereby authorize the Employment Development Department to debit my bank accountin the amount of
$100.00.

Selecting OK will act as your electronic signature.

Slide notes

This is your approval and authorization for the Employment Development Department to debit your
bank account for the amount of the payment total you chose.

For this example the authorized payment amount is $100. Selecting "OK" will act as your electronic
signature.
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#& My Accounts » Account: XXX-XXXX-X » 30-Sep-2016 » Payment » DE88 Payment » Confirmation No.: X-XXX-)XXX-XXX Log Out

Confirmation

o
=y CONFIRMATION
&

Thank you. Your ACH Debit payment has been successfully submitted to the EDD.

You may view, print, or cancel this payment by clicking on the Recent ltems tab from your account then the confirmation hyperlink. Payments must be cancelled by 3 p.m.,
Pacific Time, one day prior to the Bank Debit Date.

Payment request confirmation number is X-XXX-XXX-XXX

Paid For: Employment Tax XXX-XXXX-X
SMALL BUSINESS
Paid From: MIDDLEFIELD BANKING CO ****3456
Payment Amount: 100.00
Bank Debit Date: 21-Sep-2016
Submitted Date: 20-Sep-2016

Please review your bank statement to confirm that this transaction was successful.

You may print a copy for your records.

Print Ok

ContactEDD | ConditionsofUse | Privacy Policy | Accessibility | Site Map

Copyright ® 2016 State of California

Slide notes

This is the confirmation page telling you that your payment has been submitted. Select "OK" to return
to the “Account” home page.
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Other Resources
www.edd.ca.gov

Taxpayer Assistance Center
1-888-745-3886

Slide notes
Thank you for taking the time to watch this tutorial on how to file a Payroll Tax Deposit (DE 88).

Be sure to view our other tutorials demonstrating how to file a tax return and wage report, get your Ul
Rate, and the many other actions available in e-Services for Business.

Other resources are available at www.edd.ca.gov or by calling the Taxpayer Assistance Center at 1-
888-745-3886.
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